
Sophia Carlin  
sophiacarlinnyc@gmail.com | 708-860-3890 

Skills  
Arts Administration, Artistic Consultant,  Collaboration, Community Engagement, Conflict Resolution, COVID Compliance Officer 
License (Theatre/Live Performance), Curriculum & Program Development, Event & Performance Management, Equity, Diversity, and 
Inclusion Focused, Lesson Plan Design, Mailchimp, Microsoft Office & Outlook, Overseeing Script Creation and/or Story Development, 
Performing Arts (Theatre & Devised Work), Project Management, Public Speaking, Salesforce, Teaching, Tour Guide, Training and 
Mentoring, Video Editing (iMovie, Adobe Premiere, Movavi)  

 

Professional Summary 
Experienced arts and education professional with a strong background in theatrical programming and program management. Skilled in 
designing and coordinating performances, rehearsals, and curriculum that engage diverse communities and young audiences. Adept at 
leading creative teams, developing partnerships, and ensuring high-quality program delivery across schools, theaters, and community 
organizations. Passionate about using theater as a tool for learning, connection, and joy. 

 

Experience  
NIA Community Services Network, New York City  
Education Assistant 

2024 - PRESENT  
● Second in command to the Education Director  

●​ Develop and refine curriculum in STEM, arts, literacy, and leadership, with a focus on student engagement and 
measurable outcomes.  

●​ Supervise and coach site directors and staff, leading recruitment, onboarding, and professional development 
workshops 

○​ Creates and implements the trainings based on need and interest 
●​ Assists in the day-to-day management and facilitation  of company-wide events and initiatives for families  
●​ Manages CASA sites, hires and oversees Teaching Artists, and manages different funding streams DYCD, 21st 

Century, and Fee-based sites  
○​ Assists with program budgets, vendor relationships, and reporting systems. 

●​ Partner with school leaders to align afterschool learning with school-day goals and build lasting family and 
community engagement across all 50 sites.  

Hudson River Community Sailing, New York City  
Sailing by Numbers Programming Coordinator 

2023 - 2024 
● Manages all  aspects of recruitment, facilitation, and Year 1 Programming in general 

●​ Coach, teach, and solve educational and logistical problems to ensure that classes are consistently providing strong 
social-emotional and STEM content  

●​ Responsible for majority of recruitment efforts and doubled enrollment for the 23/24 school year 
●​ Develops curriculum for in-school programming around Mathematics, Boat Building, and Science in Sailing 

Inwood Programming Coordinator  
2022 - 2023 

● Developed and executed curriculum for in-school programming around Environmental Stewardship, Woodworking, and Social 
Emotional Learning  

● Served Middle Schools in Inwood, Harlem, South Bronx, and Washington Heights  

MusicBreeds, New York City  
Assistant Program Director  

 2022 - 2022 
● Developed program initiatives to provide academic support and performing arts instruction.  

● Organized special and culminating events, including showcases that highlight student achievement and culturally 
enriching field trips.  

● Responsible for the development and implementation of innovative and age appropriate curriculums, 
enrichment activities, and theme-based projects  
● Grant-funded positon   
 

The Dalton School, New York City   

Learning Supervisor 
     2020 – 2021 

• Responsible for supervising and supporting students in classrooms when engaged in remote learning. 
• Advised, assisted, and taught students whenever necessary. 

• Applied strong leadership talents and problem-solving skills to maintain team efficiency, adapt to new technology, and organize 
workflows to meet any daily demand. 



Elevate Education, New York City  
Presenter, Team Leader  

2018 - 2021 

● Public Speaker for NYC DOE schools presenting seminars on study skills to grades 5th -12th  
○ Presented to over 2,500 students in the 2019-2020 school year with a 99% approval rating  

● Mentored new and current presenters and was known as the Crowd Control Queen  
○ Team performance rating was 97.7% for the 2019-2020 school year  

● Returned as a Coach for March 2021-May 2021  

Teaching Artist, Freelance  
2016 - PRESENT  
●​ Master Classes – Chicago Youth Shakespeare, (Devising, Physical Theatre, Character Development, Meisner),     The Dalton 

School (Shakespeare on Immigration, The Tragedy of Shakespeare's Toxic Masculinity).  
●​ Short-term Workshops – BRAVO Performing Arts (Improv 101, Theatrical Makeup I and II, Acting for Young Audiences), 

Ovation Academy (Beyond the Basics of Acting, Big Bad, Stage Makeup) Chicago Youth Shakespeare (Romeo and Juliet), SOOP 
Theatre Company (Alphabet SOOPers, Child Stars).  

●​ Residencies - Secret Theatre (Musical Theatre for K-8th), and SOOP Theatre Company (Musical Theatre for K-8th), The 
Leadership Program (Theatre and Visual Arts), Manhattan Youth (Theatre 6th -8th), DreamCollegeUS (Shakespeare and Story), 
Shadow Box Theatre (6-month residency for Devised Puppetry), Center for Educational Innovation (Visual Arts), and BRAVO 
Performing Arts Academy (Summers of 2014-2017).  

○ Planned and executed activities to promote creative thinking, artistic expression, and confidence 
development.  
○ Assisted students of all ages in coming up with and executing detailed final projects for exhibition.  
○ Developed lesson plans surrounding various types of art, history, and culture.  

 

Creative Projects 
Hamlet Isn’t Dead, New York City  
Creative Director  

May 2023 - PRESENT 
● Responsible for maintaining the Hamlet Isn’t Dead brand across all creative projects and curating the season’s programming 

● Continues to build partnerships with NYC schools, venues, and like-minded theatre companies  
● Expanding the financial capacity of the company through grants and producing fundraiser events 
● Duties of prior position continue  

 

Managing Director  
August 2022 - May 2023 

● Runs the Resident Acting Company (RAC) meetings with Co-Artistic Director  
● Collaborates with RAC to develop curriculum  

● Serves as Production Manager on all mainstage productions  
● Point person for venue correspondence and partner collaborations  

Director of Programming  
July 2020-August 2022  

● Responsible for the development, creation, and implementation of new initiatives and projects  
● Secured and built on partnerships, including the NYBG and Center at West Park  

● Developed an artist database and community of collaborators  
● Spearheaded their Contemporaries of Color series in 2020/21 season  

Artistic Associate  
January 2017-July 2020  

● Apprentice to Founding Artistic Director, David Andrew Greener-Laws  
● Integral part of creative team in developing concept for mainstage productions  
● Assistant Directed As You Like It, The Merry Wives of Windsor, and Julius Caesar  

 

Education  
Pace University, New York City 

 

B.A. Acting - International Performance Ensemble  
● Centered in devised performance, artistic collaboration, and theatre creation  

● Traveled to Stara Zagora, Bulgaria to produce an adaptation of George Orwell's Animal Farm  
● Built weekly performance pieces displaying range and her ability to create  
● Coursework in Lecoq, Grotowski, Meisner, Stanislavski, Feldenkrais, Rodenburg, M. Chekov, and Clowning.  

● Awarded Excellence in BA Acting upon graduation   
● Pforzheimer’s Honors College Scholarship - $25,000/year  

● Thesis: Tyranny on Taste; Examination and Performance of the Events at The Cabaret Voltaire  


